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1.  What makes a case eligible for archiving?

ARCHIVING AND PURGING RULES FOR COURTS OF GENERAL JURISDICTION (SUPERIOR COURTS)

The SCOMIS Database Record Management (DBRM) removes appearance docket data (docket screen), attorney names, and caseflow management data (schedule and summary screens) from eligible cases in SCOMIS to offline storage (magnetic tape).  Case types 1 through 8 are eligible for data removal to offline storage after completion of the case and if there have been no docket entries dated within a court-specified inactive time period of between 18-60 months.  No records are actually purged.  Each court can and does establish its own rules within the 18-60 month range.  A case is considered complete when the "completion code and date" are entered on the BASIC screen.  Data is not removed for cases that have a hearing date scheduled with a future date, have been RESTORED within the past 30 days, or have a docket entry dated within the inactive time period. 

If data for a case has been removed in a superior court, you will always continue to see the BASIC screen, NAME screen (attorney names will have been removed), ACCOUNTING screen, CHARGE screen, and SENTENCE screen for a case and see on the Search Index screen whether information has been moved offline.  You can have information which has been removed restored (i.e., moved back online), but you must request the court to do the restore.  Only the courts have the ability to restore archived case information. 
ARCHIVING AND PURGING RULES FOR COURTS OF LIMITED JURISDICTION (CLJ) (DISTRICT AND MUNICIPAL COURTS)
The computer records for Washington State court cases are retained according to the State Archivist's Records Retention Schedule for District and Municipal Courts as summarized in the chart below.  For some case types the process selects cases that qualify, deletes the computer records for the selected cases, and lists these records on the courts' Destruction of Records Report the courts use to cull their paper files.  For other case types, the archived records are reported on the Destruction of Records Report so the court may destroy paper records; however, the computer records are retained for additional years or in perpetuity.  Archived means that much of the case record is moved from online to offline storage on magnetic tape.  It can be restored, but only the courts have the ability to initiate restoration.

	Case Type
	Cause/Charge
	Archived
	Listed on Destruction

of Records Report
	Computer Record Purged

	Probable Cause (PC)
	All
	2 yrs after case disposition date
	3 years after case disposition date.
	Never

	Infraction Non-traffic (IN)
	No charges with a deferred finding
	2 yrs after case disposition date
	3 years after case disposition date.
	3 years after case disposition date

	Infraction Non-traffic (IN)
	Any charge with a deferred finding
	2 yrs after case disposition date
	3 years after case disposition date.
	7 years after case disposition date

	Infraction Traffic (IT)
	No charges with a deferred finding
	2 yrs after case disposition date
	3 years after case disposition date.
	3 years after case disposition date

	Infraction Traffic (IT)
	Any charge with a deferred finding
	2 yrs after case disposition date
	3 years after case disposition date.
	7 years after case disposition date

	Criminal Felony (CF)
	All 
	2 yrs after case disposition date
	3 years after case disposition date. Cases with vacated judgments are not reported. 
	Never

	Criminal Non-traffic (CN)
	All 
	2 yrs after case disposition date
	3 years after case disposition date. Cases with vacated judgments are not reported. 
	Never

	Criminal Traffic (CT)
	All non-DUI charges 
	2 yrs after case disposition date
	3 years after case disposition date. Cases with vacated judgments are not reported. 
	Never

	Criminal Traffic (CT)
	All DUI charges 
	Never
	No
	Never

	Civil (CV)
	Domestic Violence Petition (DVP) and Harassment Petition (HAR)
	2 yrs after case disposition date
	3 years after case disposition date.
	Never

	Civil (CV)
	Public Tow (PUB) and Private Tow (PRI) 
	2 yrs after case disposition date
	3 years after case disposition date.
	10 yrs 4 mos after case disposition date

	Civil (CV)
	All other causes
	2 yrs after case disposition date
	3 years after case disposition date.
	10 years + 4 months after case disposition date

	Small Claims (SC)
	All 
	2 yrs after case disposition date
	3 years after case disposition date.
	3 years after case disposition date

	Notes:
Deferred Findings
To support RCW 46.63.070(5) computer records for infraction cases with a deferred finding are retained for seven (7) years past the deferral date. The deferred finding date can be found on the NCC screen and in the docket.

Seattle Municipal Court Cases
Seattle Municipal Court (SMC) uploads limited criminal charge information to JIS. This uploaded information is similar to the information retained online for archived cases. SMC cases are reported on the Destruction of Records Report. 


2.
What cases will I not find on the site?
See the above rules for archiving and purging.  In addition, what cases are available depends on when each court started to use the system.  Implementation dates for all courts may be found in the Court ID table in the JIS and SCOMIS codes section of the JIS-Link Web site:  http://www.courts.wa.gov/jislink/?fa=jislink.codeview&dir=clj_manual&file=courts.
Also, please note the CLJ courts which converted in the 1995-1998 timeframe had the opportunity to import closed criminal cases in order to contribute to statewide criminal history.  However, the AOC cannot guarantee the converting courts submitted all their closed criminal cases, and we cannot guarantee that all their submitted cases passed the edits and were imported to JIS.  If exceptions were encountered, the court may or may not have manually entered those closed cases once the court was on JIS.  For the more recently converted courts, the individual courts would have to be contacted to ensure complete case history.

3.  Will there be complete information on the Web site for seven years?
No.  See the above rules for archiving and purging.

4.  If the information is not complete for 7 years, is there any other way of getting full information such as microfiche, CD index, or something like that?

No.  But it is possible to have cases which have been archived restored so complete information is again available online.  See the response to question 1.  Purged case records cannot be restored.
You may also be able to get some information from other agencies.  Under certain circumstances, you can obtain traffic infraction information from the Washington State Department of Licensing (DOL).  Information on the rules for the release of Driving Abstracts, the process of obtaining one, and the cost are available on the DOL’s website at http://www.dol.wa.gov/ds/abstract.htm#driving%20record.  You can also obtain criminal record information from the Washington State Patrol.  Information on how to obtain a criminal history is available at http://www.wa.gov/wsp/crime/crimhist.htmhttp://www.wa.gov/wsp/crime/crimhist.htm.
5.  Will every case for an individual from 1994 through the present be on the SCOMIS database?
Yes, basic information about the case will still be available.  But the SCOMIS Database Record Management process may have removed some data. See the superior court answer to question 1.
Please note, however, if you use a JIS statewide name search to find criminal cases associated with a person, some older superior court (felony) cases will not show.  The statewide person database used in the JIS statewide name search was created in conjunction with the statewide Judicial Accounting Sub-System (JASS) in 1994, and the courts started using this system on a staggered schedule.  To determine when a court started using JASS, check the table located at: http://www.courts.wa.gov/jislink/?fa=jislink.codeview&dir=clj_manual&file=courts.  If you want to find all felony cases, you should use SCOMIS.
6.  What information will I find in JIS and what information will I find in SCOMIS?

The JIS-Link Web site provides an overview of the systems under the heading "Applications Available": at http://www/courts.wa.gov/jislink.  For more detailed information, see the "JIS-Link Manual" on the JIS-Link Web site.
