Sentence Description Field Format
January 13, 2006
The information provided below is a suggestion in providing complete criminal history record information (CHRI) to the Washington State Patrol (WSP) Identification and Criminal History Section (Section) and replaces any previously received Sentence Description Field Format.  This format is used internally by Section staff to facilitate a consistent processing of the data provided by the courts in the sentencing section of the Superior Court Management Information System (SCOMIS) disposition.  This only applies to SCOMIS as the district and municipal court disposition information is captured in specific sentence details per charge in specific data fields.

In the description field continue to report the status of every count, for example if counts 1 – 3 & 5 are guilty and 4 is dismissed.
Below are guidelines and examples for consistency:
· Use a comma to separate each field such as FINE, PRISON, JAIL, SUPV.  Example:  FINE-50.00,  JAIL-30 DS, SUPV-24 MOS

· Use a dash to separate the penalty from the amount.  Example:  JAIL-30 DS (omit any spaces before and after the dash).  
· Use a slash to separate items in the same field.  Example:  FINE-100.00/SUSPENDED 50.00, JAIL-20 DS/SUSPENDED 18 DS 

· In all dates use a slash between the month/day/year and use a four-digit year.  Example:  MM/DD/YYYY

· Spell out the standard abbreviations.  Example:  WRK REL, DISM, AMOUNT UNK, WKENDS, EA CT.  If there is not enough room to spell them out, abbreviate as needed.  Still abbreviate: DAYS-DS, DAY-DY, WEEKS-WKS YEAR-YR, YEARS-YRS, MONTH-MO,  MONTHS-MOS, SUPERVISION- SUPV, SENTENCE-SENT,  

· JAIL-20 DS

· JAIL-20 DS/SUSPENDED 18 DS

· JAIL-90 DS/DEFERRED 12 MOS

· JAIL-SUSPENDED 20 DS

· JAIL-DEFERRED 12 MOS

Example of term and type of confinement (jail):  

· JAIL-20 DS, ELECTRONIC HOME MONITORING, WORK RELEASE,  WEEK ENDS, WORK CREW, CCAP (Community Center for Alternative Program)
Example of types of confinement if the following terms are used:  

· ELECTRONIC HOME MONITORING-20 DS

· HOME MONITORING-20 DS

· WORK RELEASE-20 DS

· WORK CREW-10 DS
· CCAP-9 MOS








· SUPV-24 MOS

· SUPV-10 YRS

· SUPV-INCLUDED

· DEFERRED SENT

· DEFERRED SENT 1 YR

· DEFERRED SENT REVOKED JAIL-20 DS

· SUSPENDED SENT

· SUSPENDED SENT 24 MOS

· SUSPENDED SENT REVOKED JAIL-20 DS

· JAIL 20-DS, SUPV-24 MOS, SUSPENDED SENT 24 MOS

· JAIL-20 DS/SUSPENDED 18 DS, ELECTRONIC HOME MONITORING-2 DS

· PRISON-36 MOS (12 mos +1 dy or more = PRISON) 

· PRISON-SUSPENDED 5 YRS (for pre-SRA sentences only)

· PRISON-DEFERRED 10 YRS  (for pre-SRA sentences only)
· PRISON-SUSPENDED 86 MOS, JAIL-6 MOS (SSOSA - special sex offender sentencing alternative)

· PRISON-9 MOS+36 MOS ENHANCEMENT  

· PRISON-122 MOS, SPECIAL VERDICT 
SENTENCING ALTERNATIVES: 
· Chemical Dependency Disposition Alternative, Detention 36 WKS

· Special Sex Offender Disposition Alternative, Detention 1 DS, Supv 24-MOS 
· Special Sex Offender Sentencing Alternative, Prison-20 MOS

· Drug Offender Sentencing Alternative, Prison-36 MOS

MULTIPLE CHARGES: 

“CONCURRENT” is to run together, occurring at the same time.  “CONSECUTIVE” is occurring one after the other without interruption. “INCLUDED” is incorporated into.  

· CT 1: PRISON-111 MOS+60 MOS ENHANCEMENT, CONSECUTIVE CT 2: PRISON-51 MOS, CONCURRENT 
· CT 1: JAIL-3 MOS, SUPV-12 MOS CT 2: JAIL-2 MOS, CONCURRENT,  SUPV-INCLUDED

· CT 1: JAIL-90 DS/SUSPENDED 89  DS, SUPV-12 MOS CT 2: INCLUDED

ALL COUNTS ARE CONCURRENT BUT CONSECUTIVE TO CT 1:

· CT 1: JAIL-90 DS, CONSECUTIVE, SUPV-24 MOS CT 2: JAIL-90 DS, CONCURRENT, SUPV-INCLUDED CT 3: JAIL-90 DS EACH COUNT, CONCURRENT, SUPV-INCLUDED

ALL COUNTS CONSECUTIVE:  

· CT 1: JAIL-90 DS, SUPV-12 MOS CT 2: JAIL-90 DS, CONSECUTIVE,  SUPV-INCLUDED  CT 3: JAIL-90 DS EACH COUNT, CONSECUTIVE, SUPV-INCLUDED

TO UPDATE WITH ADDITIONAL SENTENCING INFORMATION:

· CT 1: JAIL-5 DS/SUSPENDED 12 MOS, SUPV-12 MOS, 12/16/1997 JAIL-3 DS, 08/17/1998 SUPV EXTENDED 12 MOS, 04/28/1999 JAIL-30 DS, 04/15/2001 SUPV-12 MOS
JUVENILE SENTENCE DETAILS:

· DETENTION-20 DS

· HOME DETENTION-15 DS

· HOME ELECTRONIC DETENTION-20 DS
· DEFERRED DISPOSITION
· DEFERRED ADJUDICATION

· JUV DETENTION-6 MOS  

· UNTIL AGE 21

· COMMUNITY CUSTODY 9-18 MONTHS = SUPV 18 MOS
APPEAL INFORMATION:

· APPEAL DATE-MM/DD/YYYY 

AMENDED or Modified J&S ENTRY:
· CT 1: PRISON-67 MOS, 02/02/2001 AMENDED J&S PRISON-46 MOS

UPDATES EXAMPLES:
If the court order identifies the specific RCW pick the literal and RCW up in the sentencing update.  If the RCW is not noted enter the literal update (dismissed, final discharge etc.) only.
· 01/01/1997 DISMISSED

· 01/01/1997 FINAL DISCHARGE 9.96.050

· 01/01/1997 PROBATION TERMINATED

· 01/01/1997 SUPERVISION TERMINATED

· 01/01/1997 ORDER OF DISCHARGE 3.66.069

· 01/01/1997 CERTIFICATE PURSUANT TO 9.41.040

· 01/01/1997 CERTIFICATE OF REHABILITATION

· 01/01/1997 CERTIFICATE OF REHABILITATION 9.41.040

· 01/01/1997 RIGHT TO POSSESS A FIREARM RESTORED 9.41.040 (4)(B)

· 01/01/1997 RESTORATION OF RIGHT TO POSSESS A FIREARM 9.41.047

· 01/01/1997 RESTORE FEDERAL FIREARM PRIVILEGE 9.41.070(3)

· 01/01/1997 RESTORATION OF CIVIL RIGHTS 9.92.066

· 01/01/1997 SATISFACTORY TERMINATION OF SUPERVISION

· 01/01/1997 CERTIFICATE OF DISCHARGE 9.94A.220 or 9.94A.637 (applies to felonies committed after June 30, 1984 only)





WSP requires a certified paper copy (or fax) of court orders for vacates, expungements, juvenile seals and destroys.  
Please mail to:

Washington State Patrol

Identification and Criminal History Section

PO Box 42633

Olympia WA 98504-2633

Fax: (360) 570-5278
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