To:
Corrections, Law Enforcement, Prosecutor, and Court Criminal History Contributors

From:
Ms. Toni G. Korneder, Identification and Criminal History Section

Subject:
Process Control Number

Date:
January 12, 2006

This letter is to thank you for your ongoing efforts to provide complete, timely, and accurate criminal history record information (CHRI) to the criminal history repository at the Washington State Patrol (WSP) Identification and Criminal History Section (“Section”) and the FBI.  One aspect of this support is through your use of the Process Control Number (PCN).

The PCN Project began as a pilot in 1993 and was implemented statewide between 1996 and 2002.  The PCN is part of our state’s ongoing efforts to improve disposition reporting.  During PCN implementation within each county, representatives from local law enforcement, corrections, prosecutors, and courts met and agreed to procedures to generate, forward, and enter the PCN.  
The life of a PCN is simple – to link any and all court cases to a fingerprint arrest event in the state level CHRI.  Each time an individual is fingerprinted for a criminal event, a new PCN is generated and forwarded to the appropriate court(s).  All fingerprinting events with the same court case number are linked in the CHRI.
The PCN is initially generated by a live-scan fingerprinting system or fingerprint card packets provided by the WSP.  Each packet consists of fingerprint cards and a pink disposition report form – all stamped with the same PCN.  The PCN is used for all reportable fingerprinted arrests, administrative bookings, and commitments.
After the court enters the PCN in the corresponding court case and there is case resolution, a disposition transfer report is sent to the WSP Section.  This electronic transfer of information expedites disposition information and eliminates the need for court staff to mail a disposition report to the WSP.
It is critical to the completion of CHRI that each participant in the reporting process follows through:  1) a PCN must be generated at the time of fingerprinting, 2) the correctional facility, law enforcement agency, or prosecutor’s office must provide the PCN to the appropriate court, 3) the court must enter the PCN to each and every related court case, and 4) the WSP Section links the disposition information to the corresponding fingerprinting event(s).
If the county prosecutor’s office receives the PCN, it must be forwarded to the appropriate court after a filing decision is made.  Once the court receives the PCN, it’s entered in the court’s computer system under each relevant court case.  If no charges are filed and no court case has been created, it is the responsibility of the prosecutor’s office or the originating law enforcement agency to provide the disposition to the Section.  
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If an individual is arrested but not fingerprinted for submission to the Section, the CHRI will not include the arrest offense and subsequent case disposition.  State-level CHRI is used extensively for criminal justice and non-criminal justice purposes, including investigations, sentencing, firearms-related checks, licensing, and employment.

Since live-scan fingerprinting systems have changed how arrest data are submitted to the Section, a review and update of your county’s PCN guidelines may be necessary. 
If you need a copy of the guidelines developed during implementation in your county, please contact Ms. Debbie Anderson at (360) 705-5104, or debbie.anderson@wsp.wa.gov. In addition, Ms. Joan Smith is available to facilitate the update of your PCN guidelines and can be reached at (360) 705-5117, or joan.smith@wsp.wa.gov.
Sincerely,

CHIEF JOHN R. BATISTE

Ms. Toni G. Korneder

Identification and Criminal History Section
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	cc: 
	Mr. Tom McBride, Washington Association of Prosecuting Attorneys 

	
	Ms.Janet McLane, Administrator of the Courts

	
	Mr. Don Pierce, Washington Association of Sheriff’s and Police Chiefs 

	
	Ms. Mary Neff, Washington State Patrol Criminal Records Division


