Batch Print – Dockets, DCH’S, or ADR’s (Superior Courts)

Suggested Question:  How do I print Docket’s, DCH’s or ADR’s for multiple cases at one time?  (OR: Batch Printing Docket’s, DCH’s and ADR’s Superior Courts)

Suggested Answer:  Superior Courts can order the DCH and ADR’s using one of two options, however they must process dockets individually using the Copy Docket report process. See the on-line SCOMIS Manual section titled Prepare A Copy Section Report for detailed instructions.

The first option is to go into the DCH and ADR screens for each individual case and request the documents to print.   In DCH screens you must type “Y” in the Print field.  In the ADR screen, press <F4> to order the ADR to print.  
The second option is to use the DCHB or ICHB to print multiple Defendant or Individual Case Histories.  On either the DCHB or the ICHB screen, there is also an option to request ADR’s for the listed cases.

To order DCH’s and ADR’s using the DCHB (Defendant Case History Print Batch) or the ICHB (Individual Case History Print Batch) screens, put either the DCHB or ICHB code in the navigator and press <Enter>. The DCHB reports will only show the History where the person in question is named as a Defendant on the cases.  The ICHB, however, will also include cases where the person in question is the Respondent or Petitioner to a case. Both DCHB and ICHB screens allow you to order the DCH/ICH for multiple cases at one time.
 Note: Neither command requires a case number to be listed in the navigator to access them.  
Decide if you want the report to run over night and either leave the “N” next to Run Overnight or change it to “Y” if you can wait. Decide if you want to order ADR’s for the cases as well.  If not, leave the “N” next to ADR’s, if you do want them you must put a “Y” next to ADR’s prior to pressing Enter. Enter the case numbers for the Defendants that you want DCH/ICH and ADR’S for, up to 64, and press <Enter>.  Again, you do not need to fill in the LEA and Case Type unless you are aware that one of the case numbers has been used by more than one LEA or for more than one Case Type.  

The DCH or ICH will appear as one item in the Print Domain, rather than as a separate item for each case number.  The ADR’s will come up as an additional item in the print domain.
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Please review the on-line manual for Defendant Case History Report for more detailed information about the screen or the reports. Defendant Case History Report.

