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Firearms Reporting for Mental Health Commitments 
 
 
Legislation enacted in 2009 under House Bill 1498 modified RCW 9.41.047 to require 
that courts report commitments for mental health treatment to the National Instant 
Criminal Background System (NICS) and Washington State Department of Licensing 
(DOL). The reporting must be completed within three judicial days following entry of the 
commitment order. The NICS Index is a database that contains information on persons 
prohibited from receiving firearms under the Brady Handgun Violence Prevention Act of 
1993 (Public Law 103-159). 

 
NICS requires that the data reported under this law be submitted electronically.  They 
have a very strict data transmission format.  Additionally, NICS requires that data be 
submitted through a central contact. For these reasons, the AOC developed the 
Firearms Reporting for Mental Health Commitments Web application. This Web 
application must be used by courts entering orders of commitment in order to satisfy the 
reporting requirements per statute. 

 
Notice to Department of Licensing 
 
Beginning in 2012, an additional data connection was set up to allow WA State 
Department of Licensing (DOL) to receive the same report as NICS, using this 
application. 

 
Superior Courts (includes cases involving juveniles) 

 
Entry of any of the following orders requires submission of the notice to NICS for each 
case: 

 
ORDT14 - ORDER OF DETENTION/14 DAY COMMITMENT 
ORDL14 - ORDER OF DETENTION/14 DAY LESS RESTRICT ALTERNATIVE 
ORDT90 - ORDER OF DETENTION/90 DAY COMMITMENT 
ORDL90 - ORDER OF DETENTION/90 DAY LESS RESTRICT ALTERNATIVE 
ORDT180- ORDER OF DETENTION/180DAY COMMITMENT 
ORDL180- ORDER OF DETENTION/180DAY LESS RESTRICT ALTERNATIVE 
JDARI – JUDGMENT OF AQUITTAL BY REASON OF INSANITY 

 
 
NICS notification is also required for the following orders of commitment entered during 
competency proceedings in criminal cases: 

 
• The court orders a defendant who is charged with a felony and has been 

determined to be incompetent to undergo evaluation and treatment for up to 90 
days, which may be extended for a second 90-day period .  (This order would 
be part of the criminal proceedings.) 
 

• For persons charged with a felony, at the hearing upon the expiration of the 
second ninety-day period or at the end of the first ninety-day period if the 

http://lawfilesext.leg.wa.gov/biennium/2009-10/Pdf/Bills/Session%20Laws/House/1498.SL.pdf
http://apps.leg.wa.gov/RCW/default.aspx?cite=9.41.047
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defendant has a developmental disability, if the court enters an order committing 
a defendant charged with a felony for up to six months when the criminal 
charges are not dismissed and the court or jury finds  that  (a)The defendant (i) is 
a substantial danger to other persons; or (ii) presents a substantial likelihood of 
committing criminal acts jeopardizing public safety or security; and (b) there is a 
substantial probability that the defendant will regain competency within a 
reasonable period of time.  See RCW 10.77.086. 

 
 
District/Municipal Courts 

 
Entry of the Order of Commitment-Competency Restoration Treatment requires 
submission of the notice to NICS for each case.   
 
NOTE:  The Case Condition Code CRT – Order for Commitment – Competency 
Restoration Treatment must be entered on the case to have it be available for reporting 
in the web application. 

 
Firearms Reporting for Mental Health Commitments Instructions 

 
 
Access the Firearms Reporting for Mental Health Commitments Web application at:  
http://inside.courts.wa.gov/index.cfm?fa=cntlFireArms.home. 

 
 

1. Case Input 
 

 
 
 
 
 
 

1 

 

 
2 

  

  

The application recognizes the user’s ID and pre-fills the court name and Court ORI. 
 

1. Enter Case Number.   
• Superior Courts only have to enter the numbers, the system 

automatically adds the dashes in the case number.  
• Courts of limited jurisdiction must also select a Law Enforcement Agency 

and Case Type in the drop down menus. 
2. Click <SUBMIT>. 

(CLJ Example) 

http://apps.leg.wa.gov/RCW/default.aspx?cite=10.77.086
https://help.courts.wa.gov/JIS/Statewide/Statewide.htm%23Codes/CLJ/caserev.htm
http://inside.courts.wa.gov/index.cfm?fa=cntlFireArms.home
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Result: Firearms Reporting for Mental Health Commitments Web Page returns 
with Name and order information already prefilled when specific docket codes 
have been used. 

 
2. Case Information 

 
Note:  Any change(s) made to the prefilled information on the Web page does not 
update the information in JIS/SCOMIS. 

 

 
 

1. Verify or enter date of commitment order. (This field is prefilled if specific docket 
codes are used in Superior Court cases or if the CRT Case Condition code is 
used in CLJ.) 

 
2. Verify or enter commitment period reflected in the order. (This field is prefilled if 

specific docket codes are used in Superior Court cases.) 
 

3. Verify or enter the date of birth of the respondent or incompetent person. 
 

4. Indicate the sex of the respondent or incompetent person. 
 

5. Select the race of the respondent or incompetent person from the list in the drop- 
down box. 

 
6. Click <SUBMIT>. 

 
Result:  Cases to be Reported Web page opens. 
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3. Cases to be Reported 
 

 
The AOC schedules the report to NICS and DOL-Firearms to run each night at 10:00 p.m. 

A. Successful submission of the report results in a notice e-mailed to the court. The e-mail 
contact need only be provided one time. A court may change the contact e-mail 
information by clicking the hyperlink indicated on the page. 

 
B. Changes to information for a case scheduled to be reported may be made by selecting 

the case number. The Case Information page displays. Edit information and click 
<SUBMIT>. 

 
C. Selecting <Return to Case Input Page> returns the user to the page to enter another 

case number (see 1 above). 
 

D. Selecting <Review cases that have been reported to NICS and DOL> returns the user 
to a display of the list of cases that have been reported to NICS and DOL-Firearms. 

The e-mail message forwarded to the court contact contains a PDF attachment that displays a 
list of the courts cases that were successfully submitted to NICS and DOL-Firearms. 

 

 
 
 
NOTE:  In order to open the report generated from this application, your computer must have 
Adobe Reader Version 7 or higher.  A free version can be downloaded via the Adobe Reader 
Downloads web page.  
 

 
 
 
 
 

A 
 
 
 
 
 
 
 

B 
 

C 
D 

http://get.adobe.com/reader/otherversions/
http://get.adobe.com/reader/otherversions/
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The PDF attachment is password protected. A Password dialog box displays when the 
document is selected. 
 

 
 
To obtain the current password that opens the PDF document contact AOC Customer Services 
at 1-800-442-2169, option 3. 

 
 
4. Cases that have been Reported 

 

 
 
Note: Only cases reported during the current quarter appear.  Hyperlinks are available to select 
if needing to view data from previous quarters or to view all cases reported for the court. 

 
Case numbers on the report are hyperlinks. To update or delete information submitted to NICS 
and DOL, click on the case number. The case information screen opens with two options: Edit 
or Delete. 

 
Edit/Update the information on the record: 

 
Select <Submit Change> to update information to NICS and DOL. 

Delete the information from NICS and DOL-Firearms: 
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Select <Delete Record> to request NICS and DOL to delete the record from the 
index. 

 
Result:  Confirm Delete page opens. 

 

 
 
 
 

1. Select a Delete Option. 
 

• Case numbers entered in error can be deleted from NICS, DOL-Firearms and the 
“ Cases that Have been Reported” list. It is recommended that the first option be 
selected for cases entered in error. 

 
• Case numbers entered properly can be removed from NICS and DOL-Firearms 

when the rights have been restored. Selecting the second option results in the 
case number remaining on the “Cases that Have been Reported” list, but 
changes them to display with a strikethrough. 

 
2. Click <SUBMIT> or <CANCEL DELETE>.  

Result: The “Cases to be Reported” page opens. 
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