Where to Find Documentation and Other Links
on INSIDE COURTS and WASHINGTON COURTS Web sites

Superior Courts: JIS and SCOMIS

Inside Courts Web site:  http://inside.courts.wa.gov:
Court Resources/Manuals  (See the next page for specific manual references)

· JRS/JIS Code Manual for Superior Courts
· SCOMIS Code Manual
· JIS Online Manual
· Case/Person Processing
· Financial Processing
· Administrative Tasks
· Juvenile Case/Person Processing
· SCOMIS Manual
· Person Business Rules
· Superior Court Statistical Reporting Manual

Court Resources/Court Management

· Manage JIS User IDs
Court Resources/Court Records

· Confidentiality Agreements
· Guidelines for the Courts on Public Access to Court Records
Education/JIS Education
· JIS Tutorials
Judicial Information System/Access JIS
· JABS (including JABS Help)
Help
· Reset password (Reset your own RACF password – if you know your old password
· Instructions for Self-Registration to be able to re-set your own password – if you do not know your old password 

Specific Manual References
	Topic
	General Location
	Sub-Location
	Document

	Address Maintenance
	JIS Tutorials
	Maintain Person Records
	

	Address Maintenance
	Case/Person Processing
	Case History and Searching
	About History Screens: Address History (ADH) Screen

	AKAs, Creating & Maintaining
	Case/Person Processing
	Person Processing
	About Person Record Maintenance, Creating & Maintaining True/AKA Relationships

	Arbitration
	SCOMIS Manual
	SCOMIS Arbitration
	

	Calendaring
	SCOMIS Manual
	SCOMIS Calendaring
	

	Case Filing
	Case/Person Processing
	Case Initiation
	JIS Case Processing (Superior Courts)

	Destroy (Juvenile) Records (DST)
	Juvenile Case/Person Processing
	JIS for Juvenile Departments
	Record Management (Destroy Records Screen)

	DOC Upload Exception Report
	Case/Person Processing
	Person Processing
	DOC Upload Exception Report (Superior Court)

	Expunge Case (SCOMIS)
	SCOMIS Manual
	SCOMIS Commands
	Expunge Case Command

	Expunge Party (JIS)
	Case/Person Processing
	Person Processing
	Expunge Party

	Expunge Truancy Case Parent Eligibility Report
	Juvenile Case/Person Processing
	Juvenile Cases: Superior Court Tasks
	Expunge Truancy Case Parent Eligibility Report

	GR 15
	www.courts.wa.gov Court rules
	Rules of General Application
	GR (General Rules)

	Judgment Cases
	SCOMIS Manual
	Judgments in SCOMIS
	

	Non-Charge Cases
	Case/Person Processing
	Case Maintenance
	Non-Charge Cases (Superior Courts)

	NPC (Case/Person Change Screen)
	Case/Person Processing
	Person Processing
	NPC – Case/Person Change Process

	Officials, Adding & Maintaining
	JIS Online Manual
	Administrative Tasks
	Officials & Organizations

	PCN Numbers
	SCOMIS Manual
	Criminal/Juvenile Offender Cases in SCOMIS
	Adding a Criminal/Juvenile Offender Case

	Proceeding Docket Codes
	SCOMIS Code Manual
	Proceeding Docket Codes
	

	RAPC Screen 
	Case/Person Processing
	Person Processing
	About Person Record Maintenance, Maintaining Addresses for Related Persons (RAPC) Screen

	RCWs
	SCOMIS Code Manual
	RCW Codes Sorted by Description/RCW/Statistical Reporting
	… by Description
… by RCW
… by Statistical Reporting  Code

	RCWs
	To look up the actual statutes, go to the Web site for the Washington State Legislature: http://www1.leg.wa.gov/legislature and click the Search link in upper right.  Enter desired RCW in the Search box, check the box for “RCW & Dispositions”, and click Search button.   OR, click Laws and Agency Rules at left side, then RCW, then scroll to the appropriate RCW Title and drill down to the desired RCW.

	Sealing Cases
	Case/Person Processing
	Case Maintenance 
	Sealed Cases

	Sealing/Vacating/Expunging
	www.courts.wa.gov News & Info
	Informational Brochures
	Criminal History and Criminal Records – A Guide on When and How to Challenge, Seal, Vacate or Expunge

	Search Index
	SCOMIS Manual
	SCOMIS Commands
	Using the Search Index Command

	Security
	JIS Online Manual
	Administrative Tasks
	About Security

	Signon and Navigation
	JIS Online Manual
	Printing, Signon, and Other General Tasks
	About JIS Signon and Navigation

	Status Codes
	SCOMIS Code Manual
	Case Management Status Codes
	

	Vacating Convictions
	SCOMIS Manual
	Criminal/Juvenile Offender Cases in SCOMIS
	Criminal/Juvenile Offender Resolution & Completion

	Vacating Convictions
	Superior Court Statistical Reporting Manual
	Criminal/Final Counts Resolved
Juvenile Offender/Final Counts Resolved
	


Other items of interest on inside.courts.wa.gov:
	Topic
	General Location
	Sub-Location
	Document

	Court Overview Tutorial
	Education/JIS Education
	JIS Tutorials
	Court Overview

	Directories and Contacts


	Side navigation bar on Home page.
	Court Directory
Court Interpreters
Courthouse Facilitators
Dispute Resolution Centers
Judges’ Email Directory
Professional Guardians
	

	Customer Service (for the courts)
	Top center, in purple menu bar
	eService Center
	

	JIS Committees (governance)
	Judicial Information System
	Governance
	JIS Committees

	JIS Roadmap
Core CMS (Case Management System
	Judicial Information System
	Projects & Plans
	

	Manage RACF IDs
	Court Resources/Court Management
	Manage JIS User IDs
	Manage JIS User Access
Manage SCOMIS User Access

	Person Business Rules Tutorial
	Education/JIS Education
	JIS Tutorials
	JIS Person Business Rules

	Person Record Maintenance Tutorial
	Education/JIS Education
	JIS Tutorials
	Create JIS Person Records

	Person Record Maintenance Tutorial
	Education/JIS Education
	JIS Tutorials
	Maintain JIS Person Records


Selected items of interest on the public Washington Courts Web site (www.courts.wa.gov):
	Topic
	General Location
	Sub-Location
	Document

	AOC (Information about)
	Appellate & Trial Courts (top of Home page navigation panel)
	Administrative Office of the Courts
	Who We Are and What We do

	Caseloads
	Judicial Info Systems
	Caseload Reports
	Use links on left to navigate to desired caseload reports

	Citizen’s Guide to Washington Courts
	News & Info
	Informational Brochures 
	Citizen’s Guide to Washington Courts

	Court Directory
	Court Directory (see left navigation bar from Home page)
	
	

	Court Rules
	Court Rules (see left navigation bar from Home page)
	Scroll down on Court Rules page to see choices
	

	Court Terminology
	News & Info
	Informational Brochures
	Guide to Terms Used in Washington State Courts (Glossary)

	Customer Service (for the public)
	Top right, in gray menu bar
	eService Center
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