Agenda for New County Clerk/Chief Deputy Clerk Training
Course S350
Wednesday-Thursday, February 21-22, 2007
Washington State Administrative Office of the Courts

	DAY 1 – MORNING:  8:30 to 12:00 noon
8:30 a.m. – 9:00 a.m. –Welcome and Introduction

Doug Ford, Manager, Judicial Education Services

Janet Botnen 

9:00 a.m. – 9:20 a.m. - Court Overview

Charlotte Jensen





9:20 a.m. – 9:45 a.m. - History of JIS

Jan Hickey 


9:45 a.m. – 10:00 a.m. - BREAK  
10:00 a.m. – 10:20 a.m. - JIS Today and Tomorrow

Doug Ford
10:20 a.m. – 11:00 a.m.- Online Resources

Janet Botnen 



11:00 a.m. – 11:10 a.m.  – BREAK
11:10a.m.  – 11:30 a.m. – Online Resources, Concluded



Janet Botnen

11:30 a.m. – Noon - Data Dissemination


Jan Hickey
Noon – 1:00 p.m. – LUNCH with Betty Gould, 

Thurston County Clerk

In the Puget Sound Room,

next door to the AOC Computer Lab

	DAY 1 – AFTERNOON:  1:00 p.m. – 4:30 p.m.
1:00 p.m. – 2:15 p.m. - JIS Person Data Base and Business Rules

Jan Hickey
2:15 p.m. – 2:30 p.m. - BREAK
2:30 p.m. -3:30 p.m. - JIS Basics for Superior Courts


Jan Hickey
3:30 p.m. – 3:45 p.m. – BREAK
3:45 p.m. – 4:15 p.m. - Data and Reports

Janet Botnen
4: 15 p.m. – 4:30 p.m. - Statewide Queries of Importance to County Clerks

Darlene Moore
4:30 p.m. – Dismissal
Instructors Available for Questions
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	DAY 2 – MORNING:  8:30 a.m. to 12:30 p.m.
8:30 a.m. – 8:45 a.m. - Site Coordinator Responsibilities

Janet Botnen
8:45 a.m. – 9:45. a.m. - SCOMIS Basics

Jan Hickey

9:45 a.m. – 10:00 a.m. – BREAK
10:00 a.m. – 10:20 a.m.– Warrants

Jan Hickey
10:20 a.m. – 11:00 a.m. - JABS Overview


Laura Densmore
11:00 a.m. – 11:15 a.m. – BREAK
11:15 a.m. – 11:30 a.m. - JCS Overview
 
Scotty Jackson

11:30 a.m. – 12:30 p.m. - JIS Accounting and JRS Receipting

Jan Hickey

12:30 p.m. – 1: 15 p.m. – LUNCH

In the Puget Sound Room,

next door to the Computer Lab

	DAY 2 – AFTERNOON
1:15 p.m.- 1:30 p.m. Dismissal to visit Betty Gould’s office, Thurston County Clerk, at the Thurston County Superior Court.

Driving directions from AOC to the Superior Court and from the court back to the I-5 Freeway are in the Introduction section of your manuals.  



