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Objectives:
· Locate and identify Hyperion (Brio) queries related to Department of Licensing (DOL) firearms ineligibility and driving privilege suspension/revocation.
· Access Hyperion canned queries.
· Process a Hyperion canned query.
1. Notification to Department of Licensing
· Reporting beyond voter’s rights (convicted felon notification).
· Two types of actions taken by DOL:
· Firearms – ineligibility to possess.
· Notice to law enforcement if a concealed weapons permit has been issued.
· Suspension/revocation of driver’s licenses.
· Administrative action by DOL.
2. Reasons for Firearms Ineligibility
· Felony conviction.
· Gross misdemeanor conviction in domestic violence cases:
· Assault 4

· Coercion

· Stalking

· Reckless Endangerment 2 

· Criminal Trespass 1

· Protection Order/No Contact Order Violation
· Misdemeanor conviction:
· Third violation within a five-year period of Washington State’s firearms laws.
· Mental illness commitment.
3.
Driving Privilege Suspension/Revocation 
· DOL administrative action.

· Minor in possession of alcohol, drugs, or firearms convictions (age depends on violation):
· Minor in possession of alcohol (13-17)

· Drug offenses (13-20)

· Any offense involving a firearm (13-17) 
4.
 Introduction to Hyperion Queries
The Data Warehouse pulls information from the court applications.  Hyperion sorts that information into reports based on requested limits.  Four reports exist to address the information reported to DOL. 
Courts > Superior Courts > SC General Queries for use in Superior Courts
· 05-sw-sc-03 right to bear arms

· Defendants under age 21 convicted of drug offenses query

· Felony conviction reporting

· Mental orders query

5.
Hyperion Demonstration 
Access the Queries
Step 1.       






                         

Sign on to Hyperion to run queries from the Data Warehouse.        

A user ID and password will have been set up by AOC Customer Service Line 1.  
To contact AOC Customer Service, submit a request through the eService Center on Inside Courts and select Topic 1, Computer/Printer/Security/Access, or call 1-800-442-2169, Option 1.
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Step 2:

Select the Courts folder (if it is not already selected by default).

Step 3:

Under Courts, select Superior Courts.
Result:
The items that display initially are data models with collections of tables to create new queries.
Each court has specific queries listed under their court number (i.e., SC S01-S15).   You can access your own or other superior court queries and run the listed queries by changing certain limits, such as your own court ID and a new date range.  

Step 4:

Select the folder SC General Queries for use in Superior Courts.
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The queries we are focusing on are:

· 05-sw-sc-03 right to bear arms

· Defendants under age 21 convicted of drug offenses query

· Felony conviction reporting

· Mental orders query

Run a Query
Step 5:

To choose the “right to bear arms” query, select the second bqy link under the first query:  05-sw-sc-03 right to bear arms.

Result:

Hyperion displays the query.  It is ready to produce a report for a particular court ID by a range of case completion dates and specific RCW codes.  The results will display the case number, person name, date of birth, DV flag, RCW, and defendant’s address.
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Step 6:

Select Process.

Step 6a

When prompted for “Host User” ID and password, enter your RACF ID and password.  The query automatically begins to process.  The system will ask for selection on two of the limits (filters):  court ID and date range.  
Step 6b: 

When prompted, in the blank box under = Equal, enter your court ID.  Select the green checkmark button, then OK.


Step 6c:


When prompted, in the blank box under Between, enter the date range separated by a comma, such as 01/01/2007,01/31/2007.  Select the green checkmark button, then OK.

Result:

When the query is complete, you receive a screen directing you to the Case List tab:
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Step 7:

Select to display the report.

Result:
The report has several columns.  Access the rest of the report by dragging the scroll bar at the bottom of the screen.  
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To delete unnecessary columns from the display, select the column by clicking on it.  Then right click on the column and choose Hide Column from the drop-down menu.
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Save Results
Options:

You can save or export this information.  

1)  Save As prompts you to save the query.  It is not necessary, as the original query remains available in Hyperion, where you accessed it above.  You can choose Save As to save the query in a local drive of your choosing.  Your personalized query is then available only at the local level.

When you exit the program, you will be prompted to save the query or not.  Choose No unless you would like to save your query on a local drive.
2)  Exporting the Section to Excel saves the results in an Excel spreadsheet.
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Then you can open the file in Excel.  Readjust the column sizes.  Now it is in a format that you can print or e-mail.  

Note:

Hyperion contains tools to create a graph or pivot chart; however, the results can be manipulated in more creative and attractive ways in Excel.

Other canned queries work the same way.  

· Personalize the query for your court by changing the court ID.  

· Modify the query by adding or deleting preset limits.

· Add items to the request line to display additional items in the results.

If you have access to create queries, start with the data models under Courts > Superior Courts and create a personalized query from scratch.

6.
Resources and References

· eService Center

· Create an incident for Line 1 to have Hyperion installed

· Create an incident for Line 4 with questions about existing or requested queries

· Hyperion Tutorial

Inside Courts > Court Resources > Education > Education Resources > JIS Tutorials > Brio
· County Clerk’s Handbook
· JIS Online Manual – Convicted Felon Notification
· DOL Reporting and Recording Requirements Manual  http://dol.wa.gov/driverslicense/dmmanual.pdf
· Darlene Moore, JIS Learning Specialist, Administrative Office of the Courts, 360-705-5215, darlene.moore@courts.wa.gov
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