ITG 41 Revised CLJ Computer Records Retention and Destruction Project
Court Action Required: 
Do not reply to this email. 
Send all documents to: DataQuality@courts.wa.gov with subject of DQI#445
[bookmark: _GoBack]Send all questions to: Keri.Sullivan@courts.wa.gov or Jennifer.Burnam@Courts.wa.gov
You need to analyze the reports in the link below and return the Data Clean-up Change Request (DCCR) Form to AOC.  Final Retention Schedule Rules may be applied as early as the last week of May, 2016, for courts that have returned the Data Clean-up Change Request (DCCR) Form described below.
Background
AOC discovered some issues related to the retention of cases that were granted a deferred prosecution.  RCW 10.05.010 only allows a defendant to be granted one deferred prosecution (10.05 DP) in a lifetime.  Therefore, the Final Retention Schedule rules require permanent retention of deferred prosecution cases.  This means any case in which a defendant was granted a deferred prosecution, regardless of a successful or unsuccessful outcome, must be permanently retained.  
As the pilot courts analyzed the cases that would be destroyed under the Final Retention Schedule rules, they discovered that many 10.05 DP cases that should be retained, would instead be destroyed.
The Final Retention Schedule rules will permanently retain any JIS case that has a Dismissal Type code of D, DO, DW, or DR and a Dismissal Reason Code of DP.  
However, in the following scenarios, a 10.05 DP case will not be permanently retained based on the Finding/Judgment codes entered for the case:
1. 10.05 DP successfully completed and case dismissed, but:  
· Blank Dismissal Reason code: Through the mid-1990s, JIS did not allow or require a Dismissal Reason code.  These cases have a dismissal type finding with no Dismissal Reason code.
· Incorrect Dismissal Reason code:  These cases have a dismissal type finding with various dismissal reason codes other than DP.
2. 10.05 DP not successfully completed and no conviction:  
· Other Dismissal Reason code: Example: A warrant was issued for many years and the case was eventually dismissed.  These cases have a dismissal type finding with various Dismissal Reason codes such as Age of Case (AG) or Lacks Jurisdiction (LJ).
· Not Guilty (NG) finding: Example: In a revocation hearing, the Judge reviewed the police report and found insufficient affidavit to support the original charge.  These cases have a NG finding. 
We have created reports that include cases that may have been granted a 10.05 DP, but were not dismissed as a successfully completed DP (a Dismissal Reason code of DP) or found guilty.  Courts will need to review these cases to determine which cases were actually granted a 10.05 DP.
What you need to do
1. Access https://inside.courts.wa.gov/index.cfm?fa=datacleanup.home and locate the following reports for your court:  

     [Court Name] JIS Cases - Most courts will have this report
     [Court Name] Converted Cases – Many courts will also have this report	
     Note: Please review reports for all closed/consolidated courts you are responsible for.										
1. The report titled “[Court Name] JIS Cases” includes criminal cases in your court that meet the following criteria:

· The violation date is after your court converted to the JIS system, and
· A system docket entry such as, “Finding/Judgment of Deferred Prosecution for Charge #XXX” exists, and
· The final Finding Judgment code is NG, D, DO, DR or DW, and
· The Dismissal Reason code is not Deferred Prosecution (DP)

2. The report titled “[Court Name] Converted Cases” includes criminal cases in your court which meet the following criteria:

· The violation date is prior to your court converting to the JIS system, and
· The final Finding Judgment code is NG, D, DO, DR or DW, and
· The Dismissal Reason code is not Deferred Prosecution (DP), and
· The docket entries include one of the many variations of the words Deferred Prosecution.
2. Analyze each case in the report(s) and mark the ones in which a 10.05 DP was formally granted.  Then, select one of the options below in order to update the cases so they are permanently retained: 
Option 1: Automatic Case Update Completed by AOC 
1. Delete all row(s) in the spreadsheet, for each case which was not granted a 10.05 DP 
2. Complete the Data Clean-up Change Request (DCCR) Form, attached to this email, authorizing AOC to automatically update the remaining cases on the report.
· Be sure to include the judge name and initials authorizing the Retain Case Reason Code.						
3. Email dataquality@courts.wa.gov with a subject line of DQI#445 and attach:
· The signed DCCR Form, and
· The updated spreadsheet containing ONLY cases that you are requesting AOC to add the Retain Case Flag.						
Option 2: Case Update Completed by Court
Manually update appropriate cases as described below, complete the DCCR form stating the clean-up has been done by the court, and email the form back to dataquality@courts.wa.gov.
Manually update cases by adding the new Retain Case Reason Code to each case that was granted a 10.05 DP, as follows:
a. On CSD screen– 
1. Change Permanently Retain Case to Y
2. Enter Judge initials 
3. Enter Reason Code 09
4. Enter docket entry (see note below)
Note: The Retain Case Reason code requires the initials of the judge who ordered the case retained.  Each court will need to determine which judge is ordering this. 
It also requires the user to enter a docket entry.  The system will make an automated docket entry of RCW 10.05 Deferred Prosecution Granted, so the user could enter a minimal docket entry.
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As a result, the case will be permanently retained and a docket entry will be made as follows:
[image: ]
If you have questions, please contact one of the following:
Keri Sullivan		Keri.Sullivan@courts.wa.gov		360.704.5533
Jennifer Burnam	Jennifer.Burnam@courts.wa.gov	360.704.5504
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