REPORTS SAVED TO COURT’S Z DOMAIN
Recover Reports Sent to the Z Domain:
Each court has a Z Domain where some reports are saved under special conditions.  Domain name of the Z domain is your 3-character Court ID plus X.  Example:  EDCZ, S99Z).   Only AOC Customer Services or your court’s Administrator or Site Coordinator has security to access the Z domain and to copy reports from the Z Domain back to the courts normal Print Domains.

Reports sent to the Z Domain are generally reports which cannot be prepared again.  These reports are listed below.  A report will remain for at least 1 day after the original preparation date before being deleted from the system.  It is important to copy the report from your court’s Z Domain to your normal Print Domain before the report in the Z Domain is automatically deleted.  (Copy instructions are near the bottom of this document.)
SCOMIS Z Domain Reports:

	 PRIVATE
Number
	Report Description

	S007 
	Pre-SCOMIS Cases Added

	S016
	Case Names Index

	S017
	Judgments Names Index Report

	S035
	Case Folder Labels

	S036
	New Case List

	S037
	FBI Labels

	S045
	Operator Activity Log

	S046
	Missing Case Number Report

	S048
	Judgments Audit Report

	S049
	Convicted Felon Report

	S053
	Arbitration Statistics Report

	S130
	Microfilm Reel and Frame Numbers (DBRM)

	CSBD
	Monthly Caseload Exception Report

	CSCO
	Monthly Caseload Report

	PEND
	Pending Caseload Report

	CSFL
	SCOMIS Caseflow Summary Report

	LIST
	SCOMIS Pending Caseload Listing Report

	ELST
	SCOMIS Pending Enhanced Listing Report

	TSTD
	SCOMIS Time Standards Report


JASS Z Domain Reports:

Collection Agent Assignment
Collection Agent Transfer
Collection Notices
NPC Statewide Audit
Special Message Report
Trust Account Summary 

DISCIS Z Domain Reports: 
Case Setting Notice
Civil Hearing Notice
Clerk Dismissal Eligibility
Clerks Civil Dismissal
Collection Auto Selection
Collection Agent Assignment
Collection Agent Transfer
Collection Notices
Destruction of Case Records
FTA Notice
Infraction Hearing Notice
Monthly Caseload Exception
NPC Statewide Audit
Parking Collection Report
Parking Delinquent by License
Parking Delinquent by Ticket
Parking Delinquent Notice
Parking Hold
Parking Maintenance Log
Parking Release
Removed from Collections
Special Message Report
Summons/Bail Notice
Summons/Subpoena Notice
Timepay Removal Report
Timepay Statement
Trust Account Summary
Warrant Notice

TO ACCESS THE Z DOMAIN and COPY a REPORT
1. On the Print Menu, type the Command  DOMAIN XXXZ and press <ENTER>.  (XXX = Your court’s Court ID (Example:  EDC, S99, etc.)


2. Copy reports from the Z Domain to your court’s normal Print Domain (such as EDCA, B, C, D; S99A, B, C, D, etc.):


a. Type COPY XXXA in the Command field.  (XXX = your court’s Court ID; A = one of the court’s normal Print Domain letters.)
b. Tab to the desired report(s) and select by typing X in the line before each report.

c. Press <ENTER>.

Result: The report(s) is copied to the court's desired Print Domain and can then be printed by the court.
NOTE:
To view a report in the Z Domain before copying it to a new domain, type DISPLAY in the Command field, select the report by typing X in front of it, then press <ENTER>.


3. To return to the A (or other) Print Domain:
On the Print Menu, type DOMAIN XXXA in the Command field and press <ENTER>. 

