How To Convert A Mainframe Report To An Excel File

1. Perform a regular file transfer, but save the report as a .txt file instead of .doc. http://inside.courts.wa.gov/index.cfm?fa=cntlManuals.showJisPage&manualid=userman&sectionid=103&folder=PrintGen&file=jisprint-04#P433_21446
2. Open Excel and click File and Open.
3. On the Files of Type, change to All Files (*.*).
4. Find your report.
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5. Double click the report.  The following Text Import Wizard dialog box will open:
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6. In the Step 1 of 3 pop-up window, leave the Original Data type as Fixed Width.  Click Next.
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7. The Step 2 pop-up window allows you to move, delete, or add a column in the report.  Scroll down to where the data begins to be sure you are putting your column break lines in the right places.
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8. Click on and drag the column lines to separate the data sections.  
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9. Click Next.

[image: image6.png]Text Import Wizard - Step 3 of 3

This screen lts you select sach coun and set the Data Formet.
Column data Format

O T a————
Opate: MDY v

O Do ot import column (skip)

remaining values to text

Dt preview

[eneral

0171872007 Taco, BELL

o0 1lo0szs- 51

] [<eek




10.  General should be checked in the Column Data Format box.  Click Finish.
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11.  Adjust the column widths to fit report.
